
3. Administrative Setup  
Orgonogram of College 

 
 

Governing Body 
 
 
 

College Development Committee 
 
 
 
 

Principal IQAC 
 
 
 
 
 
 

Administration Academic Support 
 
 

Student Section Librarian 
 

Account Section Method Incharge Music / Sport Incharge Art & Drama Incharge 
 

Establishment Section 
 
 
 

 

Supporting 



Service Rules 
 

The overall service rules for the appointment of supporting staff, non teaching staff and faculty have beenfollowed 
asper the normsand guidelines of UGCand MaharashtraPublic University Act 2016 and statues and code of 
conduct, ordinances,rules and regulations set by Savitribai Phule Pune University and Government of Maharashtra 
time to time. The details of the service rules are uploaded on the college website. The gist of which is mentioned 
below. 

1. Service of Teaching Faculty will begoverned by UGC, MaharashtraPublicUniversities Act, 2016,Statutes, Code 
of Conduct, Ordinances and rules and regulations laid down by the Savitribai Phule Pune University, Pune and 
State Government of Maharashtra from time totime and rules of Progressive Education Society.  

2. The candidate shall submit the certified true copies of relevant testimonials such as birth date certificate, degree 
certificate, mark sheets,experience certificate, discharge relieving certificate, last pay certificate, caste certificate, 
change of name certificates (if any),etc, before joining his/her duties.  

3. The candidate will be allowed to join the duties on producing i) Two Passport size Photographs, i) Relieve letter 
from previous employer (if any).  

4. The candidate shall undergo medical examination by the approved Medical Officer or by the Civil. 

5. The candidate is required to give the correct mailing address and phone number (if any) as soon as he/she joins 
the duties and any change in the address given earlier should be communicatedto the Principal. It will be presumed 
that any letter sent by Registered Post Acknowledgement Due (RPAD) on the address given, shall be deemedto 
have been acknowledged duly signed by the candidate. 

6. Candidate will not contact or engage himself/herself fin any private  tuition or private coaching classes. 

7. Candidate will not engage himself/herself in any other job paid full-time, part-time or otherwise, during 
thecontinuance of his/her service, without thepermission of thecompetent authority Management. 

8. Non Teaching Staff service is transferable to any other colleges /institutions run by the Management. 

9. Theappointment of Ad Hoccandidate may be terminated, at any time, by either side/ party, by giving one 
months’ notice orone month's pay instead of a notice period in case the period spent inservice is more than six 
months. For permanent candidates this period is three months. 


































































































































































